
BOCCIA AWAY TRIPS 
GUIDANCE 

Away trips 

Travelling to away fixtures and participating in competitions or events away from home 

should be both safe and fun for boccia participants. Away trips and overnight stays provide 

an opportunity for participants involved in boccia to grow self-esteem, independence and 

confidence. 

 

Trips may vary from short journeys across county or they may involve more complicated 

arrangements sometimes including overnight stays. 

 

When taking a team or individuals away from the club or home setting consideration and 

planning needs to be paramount to ensure the duty of care for participant is fulfilled.  

 

There are three ways of managing this: 

• A letter to parents/guardian with a permission form each time you are on an away 

trip. 

• A letter to the parents/guardian at the beginning of the season, detailing all away 

events, pick up and drop off points, asking Parents to sign a permission form for the 

season. If any of the arrangements change, once written consent is given, where 

practically possible you should write to the parents and inform them of appropriate 

changes. 

• Parents to be solely responsible for transportation of  the participants to and from 

events. 

 

Considerations that need to be taken into account when planning an away trip include: 

• Staff appointments (eg-head coach supported by assistant coach(es) a team manager 

and identified welfare officer). 

• Ensure that the group agree to act within the Boccia England (BE) codes of conduct. 

• Ensure that all staff that have responsibility for children and young people have been 

recruited and undertaken the appropriate risk assessments and safety checks in 



accordance with BE policies and procedures for recruiting staff and volunteers (see 

Recruitment of staff and volunteers guidelines). 

• Ensure that risk assessments are completed. 

• Ensure that as part of the risk assessment an emergency ‘club home contact’ i.e. a 

club member who is not travelling away, can act as the emergency point of contact if 

required. 

 

Communicating with Parents/Carers 

The following information needs to clarified and communicated to parents/carers when 

travelling on away trips: 

• Purpose of the trip. 

• Competition details. 

• The destination and venue details. 

• Time of departure. 

• Time of return. 

• Name of the team manager/coach who is responsible during the trip. 

• Contact details for the team manager/ coaches and home emergency contact. 

• Ensure that ‘Loco Parentis’ forms are completed by the parent/carer and that the 

team manager/coach is in receipt of this. 

• Pick up point. 

• Method of transport. 

• Kit requirements. 

• Any costs that may be incurred i.e. cost of transport, competition fee and money for 

refreshments. 

 

Information required from parents/guardians/carers 

• Signed consent form accepting the code of conduct and detailing any specific medical 

information. 

• Special dietary requirements. 

• Consent for emergency medical treatment. 

 



Supervision 

All staff, paid or volunteers must have complied with and been checked through the 

recruitment procedure set out by Boccia England please see the (Recruitment of staff and 

volunteers guidelines). 

 

All staff within the team should be familiar with the BE safeguarding policies procedures and 

the designated person for safeguarding must have attended Safeguarding and Protecting 

Children training. 

• For single sex groups, there must be at least one same gender member of staff. 

• Any child not accompanied by a parent/carer must have a same sex member of staff 

available. 

 

Roles and responsibilities 

All responsible adults need to have a clear knowledge and understanding of their role and 

responsibility for the team/participants. 

• A clear definition in regards to the role of coaching staff – responsible for safe 

training and competition elements, and team manager (and any other staff) -  taking 

responsibility for any other necessary support. 

• There needs to be a register so that head counts can be taken at any point. 

• All must go through an induction programme ensuring they understand: 

o The BE Safeguarding policies and procedures. 

o Codes of conduct. 

• All must be in receipt of a full itinerary, which includes; travel arrangements, medical 

information and emergency contact details. 

• Parents and carers travelling with the team understand their role as parents/carers is 

as spectators and the role of the designated team manager and coaching staff is to 

be responsible for the team and therefore they should not compromise the situation. 

 

Transport 

When a person associated with a club is providing transport for other people within the club, 

it is essential to follow the guidelines below; 

• Qualified driver. 

• Insurance cover. 

• Suitable, accessible and appropriate vehicle (i.e. MOT, Road Taxation License). 



• Supervision en route. 

• Journey times and stopping points. 

• Parent/carer consent in writing. 

• One-to-one working in cases where an adult is responsible for an individual should be 

avoided. If this happens for unavoidable reasons, eg in an emergency, the club 

welfare officer and parent/carer must be advised. 

 

Collection 

In order to set a high standard of understanding and to reduce the risks for children, young 

people and adults at risk, it is advised that clubs should provide a timetable of club sessions 

at the beginning of the season. Parents/carers should be notified about any changes to the 

timetable as soon as possible. 

 

In reference to the transportation of individuals by club staff and members, parental/carer 

consent in writing (where possible) should be sought prior to any transportation taking 

place.  

 

Late collection 

Issues around late collection can create many problems for clubs it is therefore advised that 

clubs develop and actively communicate guidelines for dealing with such issues. It is 

important to note that it is not the responsibility of the club to transport individuals in the 

event of late collection.  

Examples of good practice for clubs include: 

• Parent/carer contact details available. 

• Minimum of two club officials present when waiting with individuals. 

• Additional contacts (emergency) available for club officials to contact in the event of 

failure to contact parent/carer. 

• Remind parents of the guidelines; times and problems this causes for the club. 

 

What club officials should not do: 

• Take the individual home or to any other location. 

• Wait alone with the individual. 

• Send the young person home with another person without the consent of the parent. 

• Leave the young person unattended. 



Overnight Stays 

When planning overnight stays it is important to allow sufficient time for the requirements 

to be completed. The following action plan needs to be fulfilled and completed: 

• Establish the purpose of the trip. 

• Confirm the dates of the trip (departure and return). 

• Confirm the location of the trip. 

• Confirm travel requirements i.e. passports, visa’s, vaccinations and or pre-trip 

medications etc. 

• Identify suitable venues and facilities for boccia and accommodation. 

• Identify who will be going? – staff, players, support workers etc. 

• Consider the cost. 

• How much spending money is required? 

• Complete the necessary risk assessments. 

• What insurance is required? (public liability, employers liability, equipment, travel). 

• Supervision of players both playing and non-playing. 

• Catering for all food requirements. 

• Hold group meetings to review the programme and rules prior to travel. 

• Hold regular group meetings during the trip to provide an opportunity to discuss any 

issues or problems and solve them. 

• Communication with parents/carers. 

• Clarification of carer’s roles if they are accompanying athletes on the trip. 

• Remember to check the cultural traditions of both the players and the country. This 

may have an implication on clothing. 

• Consider implications of communication barriers where countries are not English 

speaking. 

 

ccommodation 

Groups may use different types of accommodation, including hotels, guest houses, 

university accommodation, hostels, sports complexes or host families.  

Arrangements may vary from full board, timed to suit the activities, to self-catering. 

Accommodation may consist of single rooms, shared rooms, or en-suite or shared facilities.  

Each type of accommodation will place different demands on supervision requirements.  

Consideration also needs to be made to ensure that disabled athletes can access the 



building, rooms and facilities and to make sure that the needs of player’s with disabilities are 

met. 

In all cases however it is not acceptable for: 

• Athletes to share a bed. 

• For male and female athletes to share a room. 

• For an adult to share a room with a child unless they are parent and child or carer 

supervisor. 

• Coaches to share a room with an athlete. 

 

Adults should not share a room with a child. Where the presence of an adult is needed there 

should be more than one child in the room with the adult. If children are sharing a room, it 

should be with those of the same age and sex. 

 

Discuss your code of conduct and discipline policy with the Staff at the accommodation 

If rooms are equipped with satellite TV, inappropriate programmes may be available. It may 

be possible to arrange for these programmes to be disconnected. 

 

Check the accommodation policy for extras on bills, breakages and lost keys 

 All accommodation must be clean and with access to sufficient toilet and bathing facilities 

All Players must know which rooms the staff are in and how to contact them if required. 

 

Risk assessment 

In order to prevent and reduce possible risks, planning is paramount. Conducting a risk 

assessment is an important part of planning a trip. 

Young people must not be placed in situations which expose them to an unacceptable level 

of risk. 

Consider the following: 

• What are the hazards? 

• Who might be at risk? 

• What safety measures can be put in place to help reduce the risk? 

• What steps will be in place in an emergency? 

• Can the Team Manager put the safety measures in place?  

• What steps will be taken in an emergency? 

 

 


