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Disclosure and Baring Service (DBS) Guidance

The Protection of Freedoms Act 2012 received Royal Assent on the 1st May 2012 and has
introduced new safeguarding and vetting requirements affecting all individuals who have
contact with children and adults at risk. All disclosure certificates are now issued by the
Disclosure and Barring Service (DBS) following the merger of the Criminal Records Bureau
(CRB) and the Independent Safeguarding Authority (ISA) in December 2012.

This guidance aims to help individuals understand who is now eligible for a DBS Barred List
check and/ or a DBS Enhanced Disclosure.

There are two types of DBS checks:

A barred list check is a legal requirement for all individuals applying to work in Regulated
Activity and can only be applied for if the person is in Regulated Activity. This check will
show whether an individual is barred from working with children or adults at risk in
Regulated Activity.

A DBS enhanced disclosure will include information about warnings, reprimands, cautions
and convictions from local and national police records. Information may also be disclosed at
the discretion of the Chief Police Officer if that information is deemed relevant to the role

the individual is applying for.

What is regulated activity?

Regulated Activity is defined by type and place of work and the frequency and intensity of
the contact.

Regulated Activity is ‘unsupervised’ contact of children which is of a specified nature
(teaching, training, care, supervision, advice, treatment or transport) OR In a specified place
(Schools, Academies, Children’s Centres) AND occurs frequently, - once a week or more.

Intensively - four days in one month or more. Overnight (between 2am and 6am)



A flow chart illustrating this further can be found below.

DBS Eligibility- Regulated Activity

The following diagram will help identify what constitutes as regulated Activity.

Unsupervised Work in a specified
Activities (A) establishment (B)
e Coaching Schools

¢ Training Academies

e Teaching Children’s centres

e Supervising
e Caring
e Transport of children

¢ Providing advice

Specific Responsibility Health Care

Anyone who Any form of health
Supervises or manages care provided by, or
people in category A under the direction or
orB supervision of a

regulated health care
professional OR any

form of personal care
(even if only carried

out once)

Yes Yes
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Does it happen?
e Frequently (once a week or more often)?

e Intensively (on 4 or more days in a 30 day period)?
e Overnight (Between 2am and 6am)?

I
No

v

Yes
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Not Regulated Activity
e DBS Barred List check not permitted

e DBS Enhanced Disclosure check may be required (see next
page)

Regulated Activity
¢ DBS Barred List check and Enhanced
Disclosure check required
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It is vital to understand the new definition of Regulated Activity and important to note that:
e Barred List information can only be requested for individuals applying to work or
volunteer in Regulated Activity.
e An organisation can request a DBS Enhanced Disclosure on individuals in and out of
Regulated Activity where they have regular contact with children.
e An organisation is required by Law to refer an individual to the DBS if they remove
them from Regulated Activity because they have caused harm or because they may

cause harm to a child or adult at risk.

DBS enhanced disclosure checks

Under the Rehabilitation of Offenders Act 1974, a person with a criminal record is not
required to disclose any spent convictions unless the position they are applying for, or are
currently undertaking, is listed as an exception under the Act. Before any organisation
considers asking a person to complete an application for a DBS check, they are legally
responsible for ensuring they are entitled to ask that person to reveal their criminal record.

The Protection of Freedoms Act 2012 has introduced new amendments to these eligibility
criteria. Under the guidance provided by the DBS, roles within sport fall within reference
number 06. This means in sport the positions eligible for DBS Enhanced checks taken from
the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 are:

Any position which otherwise involves regularly caring for, training, supervising or being
solely in charge of children.

The word ‘regularly’ in this eligibility code is not linked to the requirements in the definition

of ‘Regulated Activity’ — it is open to be defined by the organisation.

Within Boccia regularly is defined as at least once a month or more for coaches and once a

year or more for tutors.

Boccia England (BE) will request any individual undertaking who's role involves regularly
caring for, training, supervising or being solely in charge of children. Applies for a DBS
enhanced check.

This change in eligibility means that there are some positions that are no longer eligible to
be checked. Club Committee roles such as the chairman, club and membership secretary will

-

Pr
(RN
N "y

3



only be eligible for a check if that individual has additional roles which meet the new

eligibility requirements.

For example, if the committee member, in addition to their committee role, acts as a
nominated chaperone in the home club setting or on away trips, they would be DBS checked

for the eligible role of chaperone not for their committee role.

A photographer taking photographs of children at a club event does not fall within the new
definition of eligibility. A photographer would only become eligible if they were left in sole
charge of the child/ children they are photographing on a regular basis as defined above.
Similarly, the club officer in charge of administrating and managing the club website will not
be eligible for a DBS check for that role.

In all cases you are assessing whether the individuals role involves regularly coaching,
training, caring, supervising or being in sole charge of children. If their main role doesn’t
meet that requirement, you are assessing all the other roles they undertake that may meet
these criteria. If this was the case, that person would be checked for the role that makes

them eligible for the check, rather than their main role at the club.
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Disclosure and barring service - guidance flowchart

Are you aged 16 or over?

Yes

v

Does your role involve undertaking one of the
following regulated activities; teaching, training, care,
supervision, advice, treatment, coaching or
transportation of children?

|
Yes

!

Do you carry out your role as often as any of the
following?

e Once a week or more often?

e 4 or more days in a 30 day period?

e  Overnight between 2am and 6am?

Yes

V

Will you be supervised 100% of the time whilst
engaging in your role by an adult who has had a DBS
Enhanced Disclosure and Barred List Check?
‘Supervision’ in this context refers to supervision of
the worker / Coach / Team manager, not supervision
of children and young people.*

No

No

|
No

v

You require a DBS Enhanced
Disclosure and Barred List
check. You cannot carry out this
role unsupervised until a
satisfactory DBS check has been
completed.

No

Do you come into contact with
under 18s which is merely
incidental? This could include;
Club Secretary/ Bar Staff/
Catering/ Administration/ Match
Official.

Yes

|
No

|

Do you come into contact with
U18’s which involves regularly
caring, training, supervising or

being in sole charge of children?

No

\4

You are not currently eligible

for a DBS check.

\4

Eligibility for DBS check
NO eligibility for barred list

You cannot carry out this role
unsupervised until a
satisfactory DBS check has been

completed

check

l

'

.\

*This excludes supervision by a
parent / carer or assistant to the
young person attending. The
parent carer is present to assist
the young person and has no
supervisory responsibility over
the coaches and as such has no
impact on the coach’s eligibility

for a DBS check.




Validity and renewal

Individuals not subscribed to the DBS Update Service are required to renew their DBS
certificate every 3 years.

Individuals may choose to subscribe to the DBS Update Service. The DBS Update service is an
online service which, once subscribed to, allows your DBS Certificate to be kept up to date,
enabling individuals to take it from role to role, within the same workforce, where the same

type and level of check is required, new applications will only be required when:

a) Their role changes and they become eligible for a DBS Barred check. Then a new DBS
check which includes a barred check must be undertaken before taking up the new role.

b) If new information is added to their certificate and the DBS Certificate status has changed.

DBS Update Service

The DBS ‘Update Service’ is a facility where an individual can register (within 14 days of their
disclosure being issued) so that employers can go online, with the individual's consent, to
carry out a free and instant check to find out if the information released on the DBS
certificate is still current and up-to-date. The service is free to volunteers but has an annual
subscription cost of £13 for employees. The intention with this is to help portability of a DBS
check to other roles, but please note these roles must be within the same workforce (e.g.
children’s) and require the same level of check (e.g. enhanced). BE will be following
government legislation and where appropriate information is available regarding the DBS
update service and is committed to continually informing all personnel involved with BE

future guidelines for using this service and will promote these as necessary.

Single DBS Disclosures

From the 17wJune 2013, organisations will no longer be automatically sent copies of
completed DBS disclosures. This means that through the online system, BE will be notified
when a disclosure is issued and whether it is clear of information or not. When there is
content on the disclosure, BE will need to see the original disclosure to make a risk
assessment on the information and decide if the individual is suitable to take up their role.
The individual will be requested to supply their disclosure and advised that they may be
temporarily suspended if they fail to send their disclosure, under normal circumstances,

within two weeks.



Risk Assessment

In the event that any relevant pre-employment checks come back with any information on
previous offences/convictions or areas of concern, it is important to review the information
in order to determine the correct course of action and to make a defensible decision on the
recruitment process.

The Child Protection in Sport Unit (CPSU) have published guidelines on Risk Assessment in
recruitment but a summary flowchart is below to show how to deal with disclosures at the
point of recruitment.

Please note also, the Risk Assessment should take into account the role that the applicant
will be fulfilling, and an assessment of the risks associated to the job should also be

performed.
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Job offer made, subject to references

!

Disclosure confirms information
already provided by applicant or at

interview.

v

Confirm appointment

Employer receives Disclosure

Disclosure reveals new and relevant

information about a criminal record

v

Discuss with applicant

!

Applicant confirms information is

correct

v

Applicant disputes the information on

the Disclosure

New information is too serious to

consider applicant further

New information does not cause

concern

y

v

v

Withdraw provisional offer of

employment

Confirm appointment

New information causes concern

v

Put offer on hold to allow

information to be checked

v

The information is correct

v

The new information is discussed

with the applicant

The information is not correct; the
applicant has given the correct

information

v

The employer is not happy with the

explanation and assurances given

)

Withdraw provisional offer of

employment

The employer is happy with the

explanation and assurances given
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